Creating a Kentucky Enterprise User Provisioning System
(KEUPS) Account
and Requesting access to the
KHIE Coordinating Council and Committees Sharepoint site

KEUPS is a tool that provides a way for users to access multiple applications
with a single sign on.

The pages that follow walk through the process of creating a KEUPS account
and requesting access to your Sharepoint site.



Browse to: https://keups.chfs.ky.gov, click “Create an Account”.
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eﬂ“g?y Welcome to the CHFS network.

For assistance, pleass contact
us.

Please select the account type you have in the system.

I am a Kentucky Citizen or Business Partner

I already have an account. Meed to create a Citizen account?

I have a CHFS Network Account

I am a CHFS contractor, employee, or agentfvendor.

Create an Account
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Complete the required fields, then click “Submit Request”.
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Please fill out the form below and click Submit Request when finished.

Once your account is approved,
you will log in to KEUPS with this
Username and Password

This is where you’ll receive a
message that will allow you to
confirm your account.

|In what city were you born? (Enter full name of city only)

|What was the name of your first pet?

Submit Request

Cancel

[




Account request confirmation.
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: Your account has been requested and is pending email verification. Please click on the link provided in the email and verify
E:f sssstance, plessecantect  our account within 4 hours or your account will be deleted.
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You will receive an account confirmation email from “KEUPS Automated
Mailer” with subject: “PASSWORD SETUP”. Click the circled link.

PASSWORD SETUP  1nbox | x

KEUPS Automated Mailer to me show details 7:07 AM (0 minutes ago) | 45 Reply | ¥
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Ric Reeder (rreeder@cit_koy. gov),

You have been sent this message because you have had a new Kentucky KEUPS user account
created on your behalf. Your new Citizen account username is:

reeden@cit.ky.qov

C&stablish your password, please visit the following URL and follow the on-screen instructions:

To return to the Kentucky KEUFS system after you have established your password, go to

https:/fkeups.chfs.ky.gov/home.
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Kentucky Enterprise User Provisioning System

MOTE: Please do not reply to this email, as it is an unmonitored email account. Should you have
guestions regarding this message, please refer to the appropriate contact information located at

(DS EUDS_CNTS._ KW Qovi DUDIC/CONT3act.

Confidentiality Motice: This e-mail message is for the sole use of the intended recipient and may
contain confidential and privileged information. Any unauthorized review, use, disclosure or
distribution is prohibited. If you are not the intended recipient, please destroy all copies of the
original message.



Provide answers to your security questions, then click “Verify Account”.
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For assistance, please contact Question In what city were you born? (Enter full name of city only)

= Answer I =

Question What was the name of your first pet?

Vernfy Account

Copyright © 2010 Commonwealth o
All Righ




Click the link “here to access KEUPS” to request access to KHIE Participant
Information Center.
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Your account was successfully created. Please here to access KEUPS and uvest additional access.

For assistance, please contact
us.
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Click “Sign In”
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For assistance, please contact
us,

Please select the account type you have in the system.

I am a Kentucky Citizen or Business Partner

Meed to create a Citizen account?

I already have an account.

I have a CHFS Network Account

I am a CHFS contractor, employee, or agent/vendor.

Copyright © 2010 Commonweslth of Kentucky.

All Rights Reserv




Enter Username and Password, then click “Sign In”. *NOTE: Please log in with

the Username and Password you provided when you registered for your KEUPS

account.
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Kentucky Citizen / Business Partner

Sign in to the Kentucky Enterprise User Provisioning System

WARNING

MNOTICE: This is & govermment computer system and i the property of the
Commonwealth of Kentudky. It is for authorized use only regardless of tme of
day, location or methed of access. Users (authorized or unauthorized) have no
explict or implict expectation of privacy. Any or all uses of this system and al
fies on the system may be intercepted, monitared, recorded, copied, audited,
inspected, and disdosed to suthorized state government and law enforcement
personnel, a5 wel as authorized officals of other agendes, both domestic and
foreign. By using this system, the user consents to such at the dscretion of the
Commomwealth of Kentudcy. Unauthorized or improper use of this system may
result in administrative discipinary action andjor vl and ariminal penalties. The
unauthorized disdosure of Data containing privacy or health data may result in
arminal penalties under Federal authority.
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Password |

Mot a Citizen or Business Ear:r'cr!.

Fargot your password?
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Click “Request”.
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For assistance, plesse contact KEUPS Home

us.

Ric Reeder, Welcome to KEUPS
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Account Management Manages contact information, password, and authorizations for applications.
i guest This is the Request workflow application
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There are no new messages.




Click “KHIE CCC” to expand the list.

a Access Request - Microsoft Internet Explorer

File Edit ‘iew Favorites  Tools  Help
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Kentucky.gov

KENTUCKY
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New Request | My Requests

Access Request for Ric Reeder (richardreeder@cit.ky.gov)

Request
Groups available to CITZ

Filter By: Al Citizen (1) KHIE (1) KHIE CCC (2]
¥ Citizen

I™ Citizen Group - Citizens
(&) KHIE

C -ﬁiKHIE cee D
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Check the appropriate role, then click “Next”.

a Access Request - Microsoft Internet Explorer

File Edit “iew Favorites Tools  Help
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Address Iﬂj https:/fkeups.chfs. kv govfrequest inewrequesty

Kentucky.gov

KENTUCKY
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New Request | My Requests

Access Request for Ric Reeder (richardreeder@cit.ky.gov)

Request
Groups available to CITZ

Filter By: Al Citizen (1) KHIE (1) KHIE CCC (2)
¥ Citizen

™ Citizen Group - Citizens
&) KHIE

¥ K =

o
[ KHIE CCC Committee Contributor - KHIE CCC Committee Contributor Role
[T KHIE CCC Council Contributor - KHIE CCC Council Contributor Role
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Click “Submit Request”.

a Access Request - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help
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New Request | My Requests

Access Request for Ric Reeder (richardreeder@cit.ky.gov)

Confirm Request
Additional access to an existing account

Requested Group
KHIE CCC Council Contributar

Requested Action
Add to Graup

Frevious
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Request for access was successful!
Once your request has been approved, you will receive an email from: “KEUPS
Automated Mailer” with the subject: “AUTHORIZATION REQUEST APPROVED”,
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KENTUCKY
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New Redquest | My Requests

Access Request for Ric Reeder (richardreeder@cit.ky.gov)

“ Your request has been processed. You will receive an email updating you with the status of this request.

14



After your request is approved, and you log in to KEUPS (https://keups.chfs.ky.gov),
click “KHIE Coordinating Council and Committees to visit the Sharepoint site.
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KEUPS Home

For assistance, please conkack
LE,

Ric Reeder, Welcome to KEUPS
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Application

Description

Acco Manages contact information, password, and authorizations for applications.
KHIE Coordinating Council and Cum@ Sharepoint for KHIE Coordinating Council and Committees

Request This is the Request workflow application

{ m‘i Messages |

There are no new messages,
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